
BUS DRIVER AIDE 

Job Description 

Purpose: 

The Bus Aide assists in providing safe transportation to help students enjoy the 

complete educational program of the school district. To accomplish these tasks, the Bus 

Aide works closely with the staff and administration of the district.  

 

Reports to: Director of Transportation 

 

Pay Rate: Pay rate is based on Transportation pay scale 

 

Qualifications/Requirements: 

1. High school diploma or equivalent 
 

2. Be capable of:  

 

a. Communicating clearly with staff, students and the public 

b. Reading and following a route sheet  

c. Entering and exiting all vehicles via emergency door 

 

3. Require all trainings required by state law. 

4. Demonstrate physical dexterity to perform the duties including but not limited to:  

a. Push open bus door (approximately 25 pounds of force) and pull closed 

bus door (approximately 10 pounds of force).  

b. Be a passenger in a vehicle for at least one hour continuously. 

c. Lift a fire extinguisher to desk chair height to extinguish fires 

(approximately nine pounds). 

d. Ability to interact positively with both students and adults  

 

5. Must:  

a. Be available on school days having an irregular schedule. (i.e.) Early 

dismissals, snow days, aide shortages and school emergencies  

b. Clear a background screening  

c. Pass drug/alcohol test 

  



Responsibilities: 

1. Assist in providing safe transportation to help students enjoy the complete 

educational program of the school district.  

2. Maintains appropriate student behavior as described in bus rider handbook 

3. Ensure students board and depart the bus orderly 

4. Assist young or disabled students in boarding and departing the bus  

5. Follows directions given by the driver, especially during a bus evacuation 

6. Interacts professionally and respectfully with students 

7. Dresses in a way that will be set a good example for the students and will show 

respect to the School Corporation 

8. Be observant to health problems that might occur to any of the students on the 

bus 

9. Properly secures students riding in wheelchairs, car seats, and seat belts 

10. Properly secures special equipment that may accompany the student 

11. Has knowledge of the Health Plans of various students on the bus 

12. Assists the driver in maintaining basic cleanliness on the bus 

13. Enjoys working with children of all ages 

14. Maintains satisfactory attendance 

15. Complies with Corporation Bylaws, Policies and Employee Handbook 

16. Models Corporation Mission Statement and Fundamental Objectives 

17. Perform such other duties as assigned from time to time 


